CU M.Ed. Online APA Requirements

M.Ed. Discussion Board
Citations and References

	
  

Discussion posts should use proper in-text citations as needed and a proper reference
for each citation.
• Include the reference two lines below the end of the post.
• The reference should include all elements in the proper order and with
proper punctuation.
• Hanging indents and italics do not transfer to the Discussion Board and
therefore we do not deduct points for them in discussions. We do remind
students that they are necessary in papers.
•

	
  

What if attached as a Word doc?
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Citation Specifications

For Exact Quotes:
Rule: Introduce the quotation with a signal phrase that includes the author's last name followed by the date of publication in parentheses.
Put the page number (preceded by "p.") in parentheses at the end of the quotation.
Example: As Davis (1978) reported, "If the existence of a signing ape was unsettling for linguists, it was also startling news for animal
behaviorists" (p. 26).
Rule: When the author's name does not appear in the signal phrase, place the author's name, the date, and the page number in
parentheses at the end of the quotation. Use commas between items in the parentheses.
Example: It was pointed out that, "If the existence of a signing ape was unsettling for linguists, it was also startling news for animal
behaviorists" (Davis, 1978, p. 26).
Rule: When the quotation is more than 40 words in text, do not use quotation marks, but indent the quote into its own block of text.
Example:
Students having a hard time finding databases isn't a new phenomenon. At the University of Washington, they have problems too.
With the addition of so many new databases to the campus online system, many students were having difficulty locating the database they
needed. At the same time, the role of Session Manager had evolved. The increased importance of the Session Manager as a selection tool
made it a part of the navigation process itself. (Eliasen, 1997, p. 510)

Norberg, L. (2004). APA: In-Text Citations. Retrieved from University of North Carolina Libraries Website: http://www.lib.unc.edu
citations/apa/in_text.html
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Citation Specifications

For Paraphrased Ideas:
Rule: Work by one author
Example:
1. According to Davis (1978), when they learned of an ape's ability to use sign language, both linguists and animal behaviorists were taken
by surprise.
2. When they learned of an ape's ability to use sign language, both linguists and animal behaviorists were taken by surprise (Davis, 1978).
Rule: Work by two authors
Example:
1. Patterson and Linden (1981) agreed that the gorilla Koko acquired language more slowly than a normal speaking child.
2. Koko acquired language more slowly than a normal speaking child (Patterson & Linden, 1981).

Norberg, L. (2004). APA: In-Text Citations. Retrieved from University of North Carolina Libraries Website:
instruct/citations/apa/in_text.html
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M.Ed. Assignments
Required APA Elements

	
  

Assignments should be properly formatted as per APA (double spaced, one inch
margins, no extra space between paragraphs and headings, etc.) and include the
following:
•Title page
•Running Head (with page numbers)
• Running head: (only on Title page)
•Reference page
CU prefers the standard Times New Roman 12 pt. font.

	
  
An abstract is only required if specifically noted in the assignment directions.
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Required APA Elements

APA Odd & Ends:
§The running head is a maximum of 50 characters, including letters, punctuation and
space between words
§Abstract, Table of Contents, and References are NOT in boldface. These are not
headings, but titles.
§Paragraphs are indented 0.5"
§No more than 10% of the paper is in direct quotes, and, if used, page numbers or
paragraph will be supplied in-text.
§Punctuation is placed inside quotation marks and outside of parentheses.
§IF Abstract is required: Abstract is a single paragraph double-spaced and is comprised
of between 150 and 250 words.
§Double space – No extra space anywhere.
§Reference page – No hotlinks.

Thank You!

