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MISSION STATEMENT

It is the mission ofGCS (GCS)to provide a loving, safe, Christian
environmat in which children receive an excellent education rich in
academics, character development, and spiritual growth.

“

Your Chal 8j n@tir C

AFFIRMATION

1. GCS is founded on a firm commitment to God and faith in Christ.
Students learn that the contenthaf Bible is related to all areas of human
understanding. They are taught to discover the significance of His Word in
their daily lives.

2. GCS is committed to provide an academic emphasis that creates ar
excitement for learning in an atmosphere where tBeseconscientious
search for truth and excellence.

3. GCS is committed to the Christian faith and our world. We see our role as
a Christian school, not as a shelter from the world in which we live, but as ¢
companion with the student as he/she encountevgoithe:

4. GCS students are encouraged to uphold the spiritual and moral values o
the Christian faith, which uphold and support the family, church, and
nation.

5. GCS endeavors to help students realize his/her full potential. High
standards of discipline aegpected. In return, we listen and respond to
each student in an attitude of love.



PRINCIPLES OF CHRISTIAN EDUCATION

In addition to the preceding affirmations, we adhere to the following

principles of Christian education as found in the Word af:Go

1.

GOD AND EDUCATION: God is the one— of whom, through whom,
andunto whom are all things (Roti.:36).

GOD AND MAN: God is the one in whose image and after whose
likeness mankind is made. Accordingly, life must begin and end with being
true to the imag of God. Mankind being created in the likeness of-&od
must think God’'s thoughts after
must love God because God requires it. (Gen. 1:26, | Cor. 2:16, Rom.
12:2, Lk. 10:27).

MAN AND CREATION: God has made mankintb have dominion over

His creation, and therefore holds him responsible for it. He must love,
sustain, and use it for the glory of God. The highestselation of God

in creation is mankind, made in His own imagen image in which all
humanity shareS'herefore, God requires thatankind mustove others

as much as he loves himself. (Gen.-3@6

A WORLD IN SIN: Because of sin, mankind (the pupil) by nature lives
apart from GodFor the image bearer of God to live apeoinf God is
death-mankindis “ dead i n tr e sThraugts thesfall afn d
mankind, creation (the object of
of sin (Eph2:1; Rom8:22).

BELI EVERS I N A SI NFUL WORLD: Whos
creation”, b u eshlywbediess ds iwk Itravel they ead bfn
sanctification throughout life. Because of the conflict that exists between th
old nature and the new nature, as stated in Romans 7, there exists thi
necessity for Christian training.

CHILDREN OF BELIEVERS IN A SINFUL WORLD: The fact that a

child is born into a Christian home does not secure salvation. However,
there are blessings to be received as children of Christian parents, one c
them being given adequate knowledge of God through His word. This can
be enhancedchtough a Christian education.

EDUCATION IN A SINFUL WORLD: In view of sin, all is in a state

of disintegration. Education fundamentally is an integrating process.
making for a Godentered life. (In and through this integrating process
the students are ing adjusted to their peers, to their environment, and
to the times in which their lot is subject).
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8. THE HOME AND EDUCATI ON: God’ s
Christian parents the responsibility for the type of education described
above. But because in most instarqarents have neither the time nor
the training to do this, churches and Christian schools exist to assis
parents in fulfilling this responsibility. The Christian school is thus an
extension of the Christian home. This necessitates the closest
cooperatio betveen the school and the honfPeut. 6:59).

SPONSORSHIP

GCS is a ministry of Faith Journey Church. As a ministry of Faith Journey
Church, the Deacon board and Senior Pastor govern the school. The church
sponsors the school. Faith Journey Churatv@untary cooperative fellowship
with the Assemblies of God. If anyone wishes to have a copy of the doctrina
statement, it is available in the front office.

No attempt to teach Assemblies of God doctritigtinctiveto GCS
students is made. We do n@iguire our teachers to subscribe to the beliefs of
Faith Journey Church. We strive to maintain an -sié@pminational
atmosphere in the classroom and with the teaching staff.



STATEMENT OF FAITH

We believethat every person is a sinner, but Jesusatiddose again to
provide salvation for all who believe in Him and receive Him as their Lord
and Savior (Jn. 23] Matt. 1:23, 1l Cor. 5:21, J&:11, Heb. 9:114, Col.
3:1,Matt 16:2728, Jn. 10:30, Jn. 3:3, Titus-8;5Jn. 2:36).

We affirm the ceity of Christ together with God the Fathed the Holy
Spirit. Not three gds, but one God, triune in nature (Matt. 3:16, .Ep8,
Ex. 20:3).

We believethe Holy Scriptures of both the Old and New Testaments to be
inspired of God and entirely trustwort We affirm the relevance of the
Scriptures (The Bible) for instruction in Christian living for those of today
andof all time(Heb4:12, | Petl:25, Jn. 17:17).

We believethat the Holy Spirit of God is given to each true Christian to
enable one tovke a life pleasing to God, increasingly so as one grows in the
Lord over time (Eph. 3:178, Rom. 8:9).

We believein the resurrection of both the saved and the lost; they that are
saved unto the resurrection of life and they that are lost unto the
resurection of judgment (Jn. 3:36).

We believein the spiritual unity of believers in our Lord Jesus Christ (Eph.
4:3).

We believe and complyith the Assembly of God position paper
“Homosexuality, Marriage, and Sex
http://ag.org/topBeliefs/Ptishn_Papers/pp_downloads/pp_4181_homosex
uality.pdf



SELFDISCIPLINE GUIDELINES

The purpose of rules and guidelines is to make it possible for a large
number of people to engage in activity without confusitrey als@rotect
the rights and property ofdividualsandaid in providing an atmosphere for
mutual respect and courtesy.

The basic guideline for conduct is positive: Love God with all your heart,
mind, soul, and strength and love your neighbor as yourself (Deut. 6:5). Clea
biblical standardare the foundation for the rules governing conduGiCa
The specific rules or guidelinase designed to both create and promote a
Christcentered environment for learning. It is neither asked nor expected
that there be total agreement with everg aul guideline. However, it is
required that students will conform to all such rules and guidelines while
enrolled at the school.While it is impossible to have a rule for every
situation, students &CSwill be expected to conduct themselves in harmony
with both the letter and spirit afi rules and guidelines (Eph. 4:20, 21). Key
factors in the maintenance of a Chresttered environment for learning are
courtesy and respt (Phil. 2:3, 1 Pe2:1317).

The Five R’ s of Gaar de

Respect for Authorities

1. Obey the rules.

2. Obey all teachers and staff members.

3. Show courtesy in conversation:
a. Students may talk to any of their teastoer any matter of concern at
a mutually agreed upon time. However, teachedssiaff members are
to be respeatfly addressed
b. Students may not under any circumstances speak in a rude,
discourteousor impolite manner to teachers. Disrespect to teachers and
staff members may cause removal both from class and school.

Respect for Peers

1. Courtesy is really just Christian respecatdwthers.
2. Play safely. Do not physically emgler others.

3. Build others up; do not put them down.

4. Have a clean mouthdo not use bad language.

Respect for Property

1. Be honest, do not steal. Do not borr@shool orot her peo
personal property witlu permission.

2. Take care otheschool-keep it clean.
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3. Be careful. Do not bend, fold, staple, mutilate, or write on textbooks,
school property, walls, or desks.

4. Protect the floors and carpets.

5. Anything posted in the hallways musapprovedoy the adrmistration.

Respect Time

1. Be ontime to school and classes.

2. Use time wisely. Do not waste time.

3. Be prepared to work bring books, pencils, notebooks, etc. to class.

Respect Yourself

1. Be honest, do not cheat.

2. Dress neatly, cleanly, and modestly. Thiplie@ not only in the
classroom, but at exicarricular activities as well. Note guidelines for
clothing.

11



GENERAL SCHOOL INFORMATION

By enrolling at Gaarde Christian School (GCS), both parent and student
agree to abide by the policies and procedutderse in the GCS
Parent/Student HandboolaCS aministration reserves the right to amend
this handbook as needed.

Achievement Tests

Elementary/middlechool achievementests are given on campuditst
through eightlgrade students annually,mid-April. Test results will be sent
home at the end of the school year.

Address & Telephone Number Changes

It is extremely importarib notify the office immediatelyith anyaddress
or telephone number changes. It is essential that all information be kept up
to-date.

Admissions

GCS admits students of any race, color, natiandl ethnic origin to all
the rights, privileges, progranamd activity generally accorded or made
available to students at the schoolGCS does notdiscriminate in
administration of & educational policies and ethschoohdministered
programs.GCS reserves the right to select students on the basis of academi
performance, religious commitment, and personal qualificatiofuding a
willingness to cooperate with the GCS admitimtreand to abide by its
policies.

GCS is open to anyone interested in securing a Christian eddoatn
preschool (three years @bttytrained) through the eighth grade. It must be
understood that attendance at GCS is alggwiand not a right.The
privilege will be forfeited by any
standards of conduct and/or who is unwilling to adjust to our environment.
Each student must desire to attend GCS and agree to honestly anc
wholeheartedly apply him/hersedft “ st udy to show you
God. " Students agree to be courte
faculty.

GCS is not a corrective institution. Consequently, we ask that you do not
enroll your student with the idea that we willrrafhim/her. We are here to
partnerwith the home, not take the place of the parents in theirgived
role. Students who are presently on suspension from another school, or whc
have been expelled, wildl not gdener
is not in accord with school policies and principles, the student may be placec
on probation, and a parent conference will be called. If the administration
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feels the situation has not changed within a reasonable time, the student wi
be withdrawn.

Admission to GCS is age appropriate by September 1. New students
seeking enrollment must submit a completed GCS Enrollment Form per
student enrolling, along with a copy of a completed and signed Immunization
Record. Elementary and middle school students ommsplete and submit a
Student Education Records Request as part of the enroliment request.

All incoming elementary and middle school families seeking enroliment

must complete an entrance interview with the school administrator. Transfer
of all studentacademic records, including special education records if
applicable, must be requested at the time of enrollment, for school
administrator review. New students entering first through eighth grade may
also be required to take a placement test before geadagtade placement.
All placements are at the discretion of the administration. An official
Enroll ment Acceptance Letter, wi t h
approval, wi || be sent upon admini
student reords.

Attendance

GCS believe that regular attendance is essential for excellence in
learning. Thereforeabsenteeism is discouraged/hen a student musbe
absent,call the school in the morning, unless you have arpeged
absence. Excused absenees allowed for illness, doctor or dental
appointments, and family emergencies. On return, students will bring a
written excuse from home, signed by parent(s), to the teacher. This excus
mu st state the reason and dsawilléde f o1
considered tardy &t3®=.

School/Business hours are:

Front Office M-F 8:00a- 4.0
3's AM M/W/F & T/Th 8:30a-11:3&
3's PM M/W/F 12:45p-3:30p
3 Day PreK AM  M/W/F 8:3(h—11:45a
5 Day PreK AM  MF 8:30a-11:30a
All DayK —8" M-F 8:30a-3:00p

Attitude & Language

Attitude—The Bi bl e has much to say ab
and its effect upon speech and actions. All Christians are well aware of th
prevalence of nce@hristian attitudes and resultingtiens displayed
throughout our society. These attitudes and actions often have a ven
powerful influence in the &g of Christian people (Pr&8:7).

13



Therefore, scornful and scoffing behavior should never charactegize on
of God’ s pe acanenms anf staffers generhlly agitate ®ne person
against another and stir dissension and cause dissension wherever they ¢
Such behavior is generally manifested by expressions of contempt
disobedience, pride, haughtiness, and a disregard for thagkdritg, and a
disregard forthe o u n s e | of God’' s X®4, Brovl: 2y ov .
Prov. 9:7, Prov24:9, Prov6:19, Act23:5, Prov22:10, and Ron6:17).

Language- In a society where cruel and profane language has become
the norm, it ismperative that the Christian school, home, and church unite in
promoting Christike character and attitudes toward appropriate speech.
Speech is the main way ideas are communicated.

A Christian’s speech mu st be <co
sweang, vulgar language, gossip, filthy words, and unkind words proceec
from an unclean heart and grieve the Holy Spirit of God. Students are to use
wholesome language that ifyadg and encouraging (Eph29; 5:4).

Bible

Bible study is recognized as damental and is a required subject at
GCS It augments the work in language arts, hiseogragphy, and all other
subjects. Without the Bible, a student can hardly be considered educated ir
the true sense. The Bible gives the only true light folifehiand the only
hope for eternal life to come.

Bible is taught each day and is integrated througlicaxtivities of the
day. Thefocusis on teaching godly characteits that will help studertts
act more like Christ imaction and word. Bildal concepts are taught using
Bible stories, practical livingfories, prayerand music Each student is
encouraged to make a personal commitment to Christ, the Giver of abundant
life. We also want them to know that God loves us and wants us to love anc
serve Him, that God is the Creator, that Jesus is our friend, that the Bible is
God' s Word, and that prayer is our

Students areencouraged to memorize Scriptures from the New
Internatioral Version (NIV) of the Bible.

Birthdays
ltisa privilege to help celebrate vy
bring treats for the ¢l ass, cont ac

advance to set up a date and ti me
birthday invitations may lpassed out at school, providing all students in the
class areeceivingone. This avoids unnecessary hurt feelings.
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Car Line

All students must use the car line system unless the student is escorted |
the parent/guardiaihrough the front doorisito themain building.

Drop Off:

AM (all grades) 8:1(x-8:2:
PM Preschoo (students must be walk) 12:3012:45p
PickUp:

AM Preschool (11:30a piakp) 11:30all:45a
AM Preschool11:4% pick-up) 11:45%12:0(p
K-8" (3:0( pick-up) 3:0p-3:15%
PM Preshool (3:3p pick-up) 3:3p-3:4p

AM Drop Off; All vehicles must enter theampusvia the upper
driveway marked “ENTER."” Foll ow t |
the parking lotpulling forward to the stop sigi student/&ff member Wl
open the door to unloaglour student from the car. All vehicles must exit
from the premises from the | ower di

All Class Picldp RequirementsA Gaarde provided yellow placard with
your student’ s Iypantee mustdaprominently displayled |
in your front windowBe sure the sign is clearly labeled in bold, large print
with the studenMduwr fsitrusdke n& 'lsa stte ancal
notified if another individual will be picking up youdsnt. Any individual
other than the parent of thetudent must be listed on th¢ sdent '’
EnrollmentForm. If not, the studerwsi/ notbe released. Any student not
picked up at the end of the designated car line time will be escorted to the
front office and parents will be called.

Preschool classg41:30a/11:45a/3:30p)All vehicles must enter the
campus via the wupper dri veway mar Kk
island (you are on the left), go around the island (which is now on your right)
anda staff member will open the vehicle door to load your stuédgdse be
sure to have your Gaarde provided
placed in the front driveside window.

PM Preschool Classes Drop Offio car line is available for poasol
classes beginning at 12:45p. Parents must park and walk their student int
class.

Safely Precautions:
1 Forthes t u d e n fthe speed éiniit@rt campus is 5 MPH.
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Cars need to stay close together to avoid congestion on Gaarde Street.
No student(except a middle school studeig)to get out of the vehicle
until a staff member opens the door for him/her.

Parents are to remain in the car during car line.

No one is to pull their vehicle out of the car line to pass other cars. If this
does occur, thadministration will contact the individual and readdress
this safety issue.

If you choose not to use car line, the parent is to walk the student into the
building (front entrance only)This procedure is required by any and all
individuals dropping offipking up students.

Gaarde Street

Exit Enter

Main Building l

s
O

sa|qeHO]

Pullup

Tm o O J
N /

— —

Morning drop off & Elementary/Middle School Car Line

Gaarde Street

Exit -— Enter
Main Building
g T
i
z \ /
C>Pullup T
to stop Gym O
sign T

Half Day Kindergarten & Preschool Pick-up
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Chapel

GCSis vitally interested in the spiritual development of its students. This
gathering together of tH®CS family allows for times of spiritugfowth,
sharing of needs, hearing different guests, ministers, anderspeak
Attendance is required famdergarterthrough eighth grade students. Twice
a year we hold an aithool chpel. Parents are invited to attend chapels. No
prior arrangements need to be made.

Christian Service

GCS strongly values upholding andtéomg a servant mindset in our
student body. With this in mindtudentsare encouragetb look beyond
themselves anserve others througbartnering with Faith Journey Church in
theirmissions projects and service opportunities.

GCS also encourage stucknts to participate in Christian service
throughout the school year.
Church Attendance

We highly recommend and encourage faithful church atteadanall
GCS families. (Hell0:25)

Classroom

The classroom is a Biblmsed, Christentered learning envirment
relevant to the st-sirdcaured andtudenoriedted .
providing an environment which helps motivate the student to his/her
maximum spiritual and intellectual development.

Class Size

We attempt to maintain small, personalssés in each of our grade
levels. Individual class size is determined by administration.

Preschool 3’ §12

PreKindergarten 1:16
Kindergarten 1:16
First thru Eighth 1:18

Conflict Resolution

We believe that the Bible commands us to make every tfftite at
peace and to resolve disputes with each other in private or within the Christiat
Church. (1 Cor. 6:8; Matt. 18:120)

1. Matters of concern should first be handled individual to individual in
accordance with the Lord’s comman
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2. Beyond this, if necessary, matters of concern should be handled by verba
andbr written notification to thedaninistrator.

3. Further examination may be requested from the Chairman of the Board
in cases involving serious disagreement, to determine the tpdoessi
external mediation. Step #3 is appropriate only when Stepdatie
failed to bring resolution to the matter.

4. External mediation will be sought through steps suggested by the
Christian Legal Society.

Curriculum

The curriculum is Christentered ath progressively developed, providing
a variety of methods and materials to meet individual ndedsdesigned to
stimulate the student intellectually and to lead him/her into a new life of
growth in Christ. This is encouraged by providing opportsirfitie total,
personal response to Christ as He is revealed in His Word and world.
Curriculum is also designed to enable each student to integrate the Word of
God with each subject area, as well as to maintain a definite period for the
exclusive study ofacd* s  Wor d. |l ndi vi dual o |
directed toward students demonstrating special skills, talents, or needs. GC
maintains a high quality academic program drawing on a number of
curriculum publishers. Annual curriculum reviews are coeduoct ensure
quality.

Distribution of Materials

Handbills, leaflets, newspapers, and other material may not be distributec
or posted by students or netudents on the GS campus without the
express permission of the administration. All such materials baas
identification as to the publishing agency, distributing organization, church, ol
individual. This precaution is taken because the administration desires to
havea positive influencén the things advertised $tudeng and to eliminate
any crossyrpose to the nature of the school and needs of its students.

Donations

Financial giftsonationsto the school are eeledto continue capital
improvements, maintain a high quality of instruction, and to help keep tuition
from being prohibitive to familiedesiring a Christian education for their
children. All gifts are gratefully received and wisely @iétd/dnations are
tax deductible.  Further information can be obtained by calling the
administration at (503) 63336.

Early Release

GCS is a closechmpus and students are expected to remain on campus
from time of arrival until the end of the day. Students leaving during the

18



school day for any reason require parent permission in advance of leaving an
must be signed out by the parent at the frditeof Any exceptions to this
policy require administrative approval. Failure to sign out when leaving
constitutes an unexcused absence. Any student leaving and then returning
school during the school day must be signed back in by the parentattthe fr
office upon returning to the school.

Field Trips

All schooisponsored trips are considered an extension of the classroom;
therefore, students are expected to follow all school rules for conduct and
attitudes while on field trips or representing theaddh other fashions.

Chaperones are vital to a successful fieldw@will not take field trips
without adequate supervision; therefore, we encourage parents/guardians f
become GCS volunteer$n order to be able to chaperone and/or for a field
trip, the following must be completed:

- Sign up with the classroom teacher 5 days prior to the date of the trip

- Complete and submit a Driver's

-  Complete and submit a background check (or have current

background check on file)

Each teacher Wibe arranging the field trips for his/her own class.
Oregon State law mandates that our students are adequately secured in
appropriate child restraint whenever traveling in a vehicle with seat belts
Siblings are not to accompany chaperones oneddyrips.

Students are reminded that radios, mp3 players, iPods, iPads, tablets
laptops, headsets, and other music paraphernalia are not to be brought tc
school activities. If chaperones or teachers wish to play music, it is theil
prerogative to daos accepting responsibility for the content of what is shared.
Students are to treat chaperones with the highest respect. Obedience an
quick compliance to their requests is expected at all times. All GCS student:
must wear a Gaardeshirt or sweatsliion every field trip.

Fire & Earthquake Drills

Fire Drills— When the siren sounds, students should walk immediately
and quietly through the nearest outside exit. The last person from the room
should always turn out the lights and shut the door. Ssuditihg by
windows should close the windows. All students must leave the building
regardless of their activity and assemble quietly with their assigned teacher al
group. Students may return to the building when directed to do so by their
teacher or wén signaled by the administration.

Earthquake Drills- When the siren sounds three times, students should
19



respond immediately in the procedure obmircover, and hold. After two to
three minutes of silence, students may return to their seats for oéview
earthquake characteristics.

Fundraising

There are two majoschoolfundraisers hel@ach year, the annual fall
Walk-athon and another in the springFunds received assist in further
campus and playgroummprovementstechnology upgrades, and more.

Additional ways to help raise money for GCS include programs such as:

1 Gaarde Gift Card Mallgift cardspurchased at full price and GCS
receives a portion of the proceeds from the vendor

1 Fred MeyerRewardsr e war d card is “linked”
reeives a check based on dollars spent

1 Box Topsfor Educationi n whi ch tops are
packagegcereals, soups, cake mixes, etc.)CSGyackags them and
sends them into thBox Tops for Education program to receive $0.10
per top

cl i

Other fundraising projects maysarifrom time to time. Any funaising
projects must be approved in advance by the administration.

Hot Lunch Program

GCS makes available to all students a hot lunch program on Mondays,
Wednesdays, and Fridayslickets arepurchased in advance at the front
office. Parent volunteers are needegbtepare and élp serve hot lunch.

Students are required to provide their own utensils/supplies needed to ea
their lunches. A microwave is made available, but items must edltortze
reheated within 385 seconds.

Illness and Prescription Medication

If your student is ill (fever, vomiting, or diarrhea), do not senth&ino
school. Stdents must be free of vomitimtgrrhea or fever (100 degrees of
higher) for a minimumfa24 hours without the aid of medications before they
can return to school. Contagious diseases (i.e. chicken pox, strep throat
should be reportedh order tonotify otherparents.

Because no nurse is available, students who become ill at sclgoabwill
the front office andrrangementwvill be made for thento go home. No
prescription medication or neprescription medication including, but not
limited to, aspirin, cough syrup, or nose drops, may be given to a child excep
under the following contitbns:
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1 A signed, dated, written authorization by the parent(s) is ompdile,
prescription.

1 Medicatios must be in itoriginal container and labeled with the
student s name, name of the drug, do
date of administratiomndp h y s i name@f applisable)

1 A written record of all medications administered listing the name of the
student type of medication, the signature of the person administering the
medication, date, time, and dosage given, shall be kept by thaficent
manager.

1 The front office will notify parents when a medication begins to run low.
The parent will need to supply additional medication, per the above
stated guidelines.

1 Medications will only be released to the parent that originally signed the
medcation in to the front office.

Parents are expected to make GCS known of any student medical need
or allergiesthat may prohibit a student from participating in school
programming. Notification should be provided at the beginning of the school
year orat the onset of the condition as it occurs.

Immunizations

All studentsare required to have an updat@degon Immunization form
on file in orderto attend school. These forms must be comp)eigded by
a parent/guardiarandreturned to GCSrior to the first day of school. It is
the parent’s responsibility to fil
Health Department Report is filed in January of each year. If immunizations
are not complete or up-date, exclusion orders are filed with theeSaad
enforced in February.

Inclement Weather/Emergency Preparedness

GCS will always follow Tigard/Tualatin School District for school
delays/closures.

One Hour Late Start:
1 Carline begin8:1(a
1 All morning classestart at 9:30a
9 Hot lunch will be serd

Two Hour Late Start:
1 Carlinebegirsat 10:1@
1 Classes begat 10:3@
1 No morning preschool classes
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1 PM preschool classes will meet
9 Hot lunch willnotbe served

If inclement weather occurs after the start of a school day, the Emergenc
Procedure/Pant Phone Tree will be initiated. This procedure consists of a
primary and secondary caller (volunteer parents from each class) who contac
the parents from the class. On 8ident Enrollmentorm, we request that
you put a phone number of an aftsate friend or relative. In the event of a
major power outage, earthquake, flood, etc. this number would be a contac
for parent and student to reconnect

Lost & Found

Articles of clothing and student
with thse nsaamued.ent St ud e n (ie.ceats,pdunah stemn, a |
and backpacksnust be taken home regularly. Items found lying around, left
behind, or misplaced will be placed in the lost and foulteins may be
retrieved before or after schodn the frst of each month, items in lost and
found will be donated to a nonprofit organization.

Parent/Teacher Conferences

Parent/teacher conferenca® scheduled at the end of the first quarter.
A parent must attend the conference in order to pick upshedent s r epo
card. A parent, teacher, or administrator may call additional conferences.

Parent Orientation/Back to School Night

In the beginning of September, Back to School Night is spent in
explanation of the basphilosophies foundational 8CS. The distinctive
characteristics of Christian education will be presented, our staff will be
introduced, and important information regarding teacher expectations will be
shared. Parentare required to bepresent at this orientation (no
students/children plea).

Personal Items

We highly discourage the practice of bringing toys to school unless for the
purpose of showndtell. The school is not responsible for personal items
which students bring, i.e., sport caldsgos collectibles, etc. No buying,
selling, trading, or exchanging of personal items is pernttiéiddle School
students (6- 8" gradesinay have cell phone on campus. ritust be turned
off and stored away abackpack or locker and may be used for emergency
purposes only.
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Pets

Pets g not allowed on campus.

School Equipment

No school equipment is to be used without the specific permission of
those who are in charge of that equipment. It should always be used ir
accordance with school policies. Any malfunction during use should be
reported when the equipment is returned.

School Parties

There are a minimum of two scheduled parties during the schoel gear
Christmas party and a Valentine’s
teacher’s discreti on.tovolithteer and besa patr e
of these special days. For classroom space limitations and safety of th
students, siblings are not to attend.

School Pictures

Each yeartwo opportunities are made available gimturesin the fall
and spring Parents may choesto order individual pictures at both
opportunities. Class pictures are taken in the spring.

Sexual Harassment

Sexual harassment is a specific form of discrimination. It can be a verba
or nonverbal form of harassment. It is a means of degradirgekuality of
an individual. Sexual harassment also includes making unwanted statemen
with sexual connotations to another person. Behavior of this nature will not
be tolerated in any form.

Snacks

GCS dlows a nutritional snack time for the studentheaay during
school hours. Because of allergies and special phets)ts are asked to
supply a healthy snack for their studefihis should be something which
does not require refrigeration and can be eaten in about five minutes.

Student Records

Eachteacherkeepsrecords of attendance and tardinessl adademic
records are kept in administratioroffice. Parents of all new students (first
thru eighth grad®t)udertd Edbducatmpdmret
to have t hei ransdareddoeGCS.’ Aflislante mustrhavs ant r
up-to-date Immunization &ordon file with GCS at the time of enrollment
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Supplies

Each student is expected to furnish his/her own basic school supplies a
requested on the supply list. It is unfair to comnbarrowing pencil, paper,
etc. from other students. Students must inform parents when supplies begil
to run low, as teachers will expect students to be equipped for work at the sta
of each class. In August, you will be mailed a supply list fostydent s
class.

Teacher

The teacher is the authority, confidant, counselor, and disciplinarian of
each student. He/she has the responsibility of setting an academic an
spiritual atmosphere of acceptance, encouragement, warmth, and higt
expectationsforth devel opment of each stude

Telephone Use

The telephones are for church and school businesand not to be
used by students.

Toilet Training

All students are to be potrgined before enrollment at GCS. Potty
trained requires studento be able taomplete all actions involved in using
the bathroomwt hout the help of an adult.
underwear is to be worn. dfstudent has a toileting accident, we will contact
the parent immediatelylf a parent cannbbe reached, the student will be
taken care of and the parent will iggdated If a student has a continuing
problem with bathroom usg there will need to be a parent/teacher
conference. Repeated incidents will be reviewed and could result in remova
of enroliment.

Visitors

Any individual visiting the school premises during school/business hours
is to sign irand out at the front office and receive a Visitor Badge. Badges
must be worn and visé at all times while on campus, returning to front
office ypon departure.Visitors will usually be restricted to those interested in
attendingGCS or out of town guestsClassrooms are open to visitors and
prospective parents when scheduled through administration. To respect clas
time, visitors and observatorare subject to the availability within the
classroom schedule.
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Volunteers/Chaperones

The safety and care of our students is of paramount importance at GCS.
All volunteers at GCS will have a background check processed through
Pinnacle Investigationgjroprovider of background checks for all employees
and support staff. The cost for each volunteer will be $15 (cost is subject t
change). Gaarde will pay the balance of the fee, totaling $32. Background
checks are valid for two years. Parents angr attiults who will not be
volunteering for field trips and other school activities that would put them
directly with students, will not need the background check processed.

If you are acting as a chaperone for a figigyou are required to have a
Background @®eck on file as well as a compderiver Information Brm.
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ANNUAL TUITION & FEES

Preschool

2 Day 3 Day 3 Day 5 Day
36s 36s PreK PreK
3 by Sept. 1] 3 by Sept. 1] 4 by Sept. 1] 4 by Sept. 1
T/Th 8_3'\3_\/1\/530 MWF M-F
8:30-11:30 12:453-30 8:30-11:45 | 8:30-11:30
Tuition
1 $1499 $1775 $2125 $2525
Student
Sibling $1199 $1420 $1700 $2020

Elementary/Middle School

Half Day All Day . : Middle
Kind Kind Primary Intermediate School
5 by Sept. 1 5 by Sept. 1 1% 3¢ 4hg 5N 6" 8"
M-F M-F M-F M-F M-F
8:30-11:45 8:30-3:00 8:30-3:00 8:30-3:00 8:30-3:00
Tuition
1 $2875 $3899 $4799 $4899 $5125
Student
Sibling $2300 $3119 $3839 $3919 $4100

ENROLLMENT & FEES (enroliment & fees arenon-refundable)

Enroliment $225  NewStudent
$150  Returning Student
enrolledby February1® i
$200  Returning Student Due a}IUme of
enrolledafter February T enroliment
$225  Returning Student
enrolledafter May 3F*
Billing $150  Applies if 10 Month Payment
Plan is chosen (Aug™i May %)
One fe per family Billed with
Activity/Technology, K3 $150  Per student cost for planner, first mon
field trips, gym, technology due August 1
Activity/Technology, 28" $175  Per student cost for planner,
field trips, gym, technology
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DISCOUNTS

Sibling 20% Given on any student enrolled after the oldest
student
Paid in Full 4%  Given on tuition account paid in full by August 1

MATERIALS & STUDENT REQUIREMENTS (prices are approximate,

purchases are made available in the front officand can be made prior to the start of school)

T-Shirt $10 Required for all students

NIV Bible $10  First thru eighth grades

Middle School  Varies 6" Coast, 7' Missions, & Washington D.C.
Spring Trip

PAYMENT SCHEDULE

1 Enroliment fee paid at time of msllment to reserve a place in the
classroom.

All tuition is due by the first day of the month, starting in August.

Late fee of $25 charged if not paid by tHe 7

All school fees are nerefundable.

Minimum $25 charge for checks that are returned bybénk.

Contact the Registrar prior to th& it there is a problem making the
payment on time to make payment arrangements. If alternate payment
arrangements have not been made, and the account is in arrears at the end o
the month, the student may rim allowed to continue at GCS.

=A =8 =8 -8 -4

EARLY WITHDRAWAL FEES

§  Withdrawn by July 3% for the following year, no tuition or early
withdrawal fee charged. No other monies reimbursed.

§  Withdrawn after Augustor pri or to the start o
tuition will be charged. No other monies reimbursed.

1 Withdrawn during the school year: $250 for preschool students, $625 for
elementary and middle school students, in addition to thegtead cost of
tuition.

Early Withdrawal Process

Withdrawing a Student
Paents finding it necessary to withdraw their student from school any
time before the end of the year will observe the following procedure:

1. Provide written notification to the administration stating the afate
withdraw and reason for withdrawing from schgahe parent/guardian
whose name is on the enrollment form

2. Upon notification, a checkout sheet will be given to the parents detailing
any books, equipment, and resources that are to be returned to GCS. It
is the responsibility of the parent to returmpay for these items.
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3. A completed checkout sheet is then signed and returned to the front
office.

4. The bookkeeper wildl be notified ¢
statement. Any balance owing on an account is due upon receipt.
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STUDENT INFORMATION

Accidents

A student who witnesses an accident, or who is injured on campus,

should report it to a teacher immediately who will make a written report to the
office. Reports are sent honte notify the parent(s) of the incident.

Behavior Expectations

wn

11.

12.

GCS students are expected to abide by the following rules and guidelines

Fighting is strictly forbidden on the school grounds. Severe discipline will
be administered in every case. Fighting is described as punching o
striking another student. If audent returns a blow when he/she could
have gotten away to reptine incident, thestudent may be punished
along with the attacker. This policy will be strictly adhered to.

NO destruction of school property.

Running, shoving, tripping, punching, or thingwobjects of any kind is

not permitted on the premises at any time.

No electronics, skates, skateboards, or other disruptive or potentially
dangerous items are to be brought to school.

Leave all bulletin boardsyhitéboards, and other equipment and
materals alone unless given specific permission to use them.

Students are to stay out of classrooms unless a teacher is present.
Restrooms are to be kept neat and clean. Always pick up after yourself
If a mess or a malfunctioning toilet, etc., is foutehse notify a teacher

or the front office right away.

Be kind and courteous to everyone in and out of class.

Chewing gum is not permitted.

. Inappropriate gestures of any kind, (i.e., using hands, body) will result in

immediate discipline.

Possession of nastics, alcohol, nicotine or nawithorized prescription
drugs, knives, firearms (or lealkke toys) will be grounds for immediate
expulsion from school.

Middle School students: cell phones may not be used during school
hours. All student cell phones stube turned off and kept in the
student s’ backpack or | ocker.

SEARCH & SEIZURE: In order to assuresafety and welfare for all,

equipment such as desks, lockemad cabinets belong to the school
Students are allowed to use this equipment as a coneeni&CS does not
tolerate the use of such equipment for the storage of illegal items.
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1. A search of a student’'s belongin
where there is a probable reason to believe that the student is secretin
evidence of anlégal act or school violation.

2. lllegal items (firearms, tobacco, drugs, weapons, etc.) or other dangerou
possessions may be seized by school officials.

3. Items, which may be used to disrupt or interfere with the educational
process, may be temporarilyremed from a student’

4. If student guidelines are not followed, a student may receive detention,
suspension, or expulsion.

Discipline

While discipline is basically positive trainimghe right direction (Prov.
22:6), there must be consequenaesfdilure to follow the rules. Students

mu s t reali ze that the “law is not
“1l awl ess and rebellious, for t he
profane.., " 1 Tim. 1:19

Teachers and school administratord wile a number of disciplinary
methods. Each case of misconduct will be handled on an individual basis. |
a student causes a problem, he/she will own that problem. It will be up to the
student to take steps to work it out. A student will always dre thes
opportunity to explain his version of the problem. The corrective measures
to be employed to help the student work out his/her problem and correct
his/her misconduct will be determined by the teacher or administrator
involved.

The discipline proess is to provide intervention, then give the student an
opportunity to change or modify his/her behavior. Failure to modify would
result in the next level of intervention. The goal of discipline is to produce
changed behavior. Disciplinary alternatbegsnclude, but are not limited to
the following: parent conferences, loss of recess or playtime, detention, worl
detail, nomparticipation in extraurricular activities (i.e., field trips),
probation, suspension, and expulsion.

Preschool Sincewe &e our preschoas an extension of home, we reinforce
positive attitudes and behavior patterns that will benefit the child for his/her
whole life. We base this on an understanding ofttihdent s needs ar
of development. Discipline helps trstudent develop inner control,
acceptable behavior and respect for the rights of others. Discipline is viewe
as corrective and instructional, not merely punishment.

Indirect guidance techniques:
1. Warnings: “You have fivmetmadeamep mi n
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2. Redirection: “You awhded Afterairclptimay ¢

you may play in the block area ac
3. Give choices: youmdyoreaddéoaeky” pai nt or
4. Regul ar routine: “We al ways wash

is story ti me.
5. Avoid nagging: We tell tretudentwhat we expect just once, follow it by
asking if he or she remembers what we asked, and then offer to help the
studento what he or she was asked.
6. Consistent: We ddhings the same way each day sctigentknow
what to expect and learn to trust and feel safe in their environment.

DirectGuidanceT echniques:

1. Af firmati on: “We uwathert twah ki Dgn 'f te e
“Use your words to tell Uus you' re

2. Studet s At t enthéswdent s Faotctuesntti on by ¢
his or her level, making eye contact, speakingilguand asking the
studento repeat the directions.

3. Expectation: Expectations are reviewed to ensure they are age
appropriate We do notmake rulesbased omoise or mess factor.

4. Solution: Arguments are avoided by following through with solutions that
address the problem with the student. The student is given opportunity
to exit the problem gracefully.

If a studentis unable to deonstrate selfontrol, a brief tim@ut results
for him or herto regain control. Timeut occurs when other meassifail
and it functions as an opportunity for hedento regroup

Some negative behavior is best ignored since its goal is often to g
attention. This technique is effective for some of the disrugattians by
studentand it minimizes mimicking activity by otserdents

If a studentis unable to gain control and requires more individual
attention than can be given witbindento-staff rationgparents may need to
be contacted. A studemtquiring oneon-one attention may have to leave
school temporarily for safety’'s sa
lead to discontinuation of tlstudentattending Gaarde ChristianeBchool.

Elementary/Middle School Corrective Procedures The purpose of
correction in the schodlituation is to lovingly encourage stuslenthange
atitudes and actios . “Whom t hehdotraln d tohv”e t shy
chastening is an expressio o f Christian | ove.
demonstrates a lack of love for God, his neighbor, and himself, correction
calls him to change his mind (rep
different attitude. Changed behavior will follow from a chattjedle. The
final goal is loving submission to Christ as Lord and to those whom He
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provides to give us educational leadership. Misconduct has been classifie
into three categories, depending on the severity of the violation.

CATEGORY 1: These offenss are those that are associated with non
rebellious behaviors such as childishness, immaturity, thoughtlessnes:
forgetfulness, or carelessness that prevent order and instruction in the
classroom.

Corrective Action- Most disciplinaryactionswill be hadled in the
classroom. Offenses may result in additional work, loss of privileges,
detention, parertacher disciplinary conference, stugbkintcipal
conference, or work experience, @ategory2 consequences for
recurrent offenses.

CATEGORY 2 (Minor Offenses): These are activities and attitudes that
show a lack of respect for authority, or may be frequent violations of Categor
1 rules. For example: Excessive talking, failure to turn in homework, writing
and passing notes, repeated inappropriateasiers, small damage of
property, disrespect for adults, threats, discourtesies or insolent behavio
toward others, scoffing, cheating, violation of dress code, etc.

Corrective Action

Violation #1.: A teacher and/or administrator conference. The garen
may or may not be contacted depending on the offense. A disciplinary
report will go on file. Teacher initiated disciplinary consequences may be
in effect.

Violation #2:Parents contacted and a second report will be placed in the
student’'s file.

Violation #3: A conference with the student, administrataomd parent

to set up a Behavioral Contract.

Violation #4 |If the student does not comply with the contract set forth
during the administrative, parent/student conference, the student will be
suspendd for up to three (3) days.

Violation #5: If, after suspension, the student does not comply with
school policies, does not show submissiveness to authority, or shows sigt
of turning his/her heart to follow God, the student will be dismissed from
GCS

CATEGORY 3 (Major Offense).These are activities that are in violation of
Federal, State or City laws, that seriously threaten the safety of other studen;
that show flagrant lack of respect for authority or property, or that violate
Biblical moral codeand conduct. For example, thefheating, possession of
tobacco, alcohol, illegal drugs, immoral behavior, fighting, pornography,
blatant disrespect, etc. Frequent and repeated violations of Category 2 rule
would also be considered a major offense.
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Carrective Action- These problems will result in some type of
suspension and may result in immediate expulsion. The length of
suspension varies upon the severity of the offense, attitude of person
repentant spirit, frequency of problem and previous sekoofds such

as citizenship, attendance, tardy infractions, detentions, or work
experience. Parents will be notified immediately of the nature of the
offense. It is the intent of the school to involve the parents in the
disciplinary process of majoreftes.

Dress Code

Purpose- GCS recognizes that parents and students are primarily responsible
for the appearance and dress of the student, therefore guidelines have bee
limited. The purpose of the guidelines established is to best enhance the
learning avironment and uphold the spiritual climate of GCS. The goal is to
create an environment that discourages using fashion as a status symbol
arena for competition. Acceptability of dress should not determine the
acceptability of the student. Each imllial should be recognized for his/her
effort, abilitiesand spirit. The school also endeavors to encouagstian
young people to beoncerned with the Biblical principle of modesty.

Dress Code-General

1. Daily attire shall be neat, clean, pressedood conditionandno holes
or worn through areas.

2. Clothing will be of proper fit not tight or baggy. Pants will sit on
waistline.

3. Shortsgskirts/dressesnust be no shorter than three inches above the
knee.

4. Undergarments should not be visible attang.

5. Shoes must be worn at all times. We discouragetopdrand high heel
shoes due to safety issues.

6. Specifically excluded are: hats, flip flops, sweatshirts, swaatpkots
pantsyoga pantgnd unnatural hair coloring.

7. Kindergarten thru middlechool students: doded sweatshirts (pullover
or zip up) and coats may not be worn in the classroom; they may be worn
during recess.

Dress Code-Preschool

Comfortable, washable play clothes are atrfur school. Dress your
studentfor an active dayPlease keep in mind that we do many fun things
and sometimestudentget messy and dirtystudentsnay want t o *
for speci al school events. There
special days.
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Other tips worth remembering inde having yousstudentdress in
clothing that is easy for them to remove to tend to their own toileting needs.
Provide appropriate outerwear, as most days will include some outside play
All jackets, sweate@nd caps should be clearly marked witlden & name.

“ Sundayand fiphflope/pe sandals are dangerous on active feet and
inappropriate for school except apecial days. Loosefitting jewelry,
especially necklageare also a hazard for young studemds therefore, best

not worn to schol. We ask thastudentsnot wear clothing representing
violence, sorceyyor supernatural powers. Since youstgdentshave
difficulty distinguishing between realities and pretending, this type of clothing
often leads to violent play at school. Speaké administrator if you have
guestions about our dress policies.

Dress Code- Elementary & Middle School

Tops/Shirts
Colors Solidcolors in dark navy blue, dark green, yellow, woreey
Styles Polos, button down, long or short sleeved start®p neck shirts
(girls only), and sweaters

Bottoms:
Colors: Beige tonedarknavy blue, blaglgray
Styles: Pants, shorts, skjtmper
Note: Leggingspproved for girls under jumpers and skirts in dark navy
blue, gray, black, white, and beige.

Casual Friday$seneral dress code guidelines still apgpiydents may wear
jeans and-ghirts that are proper fitting and in good repair. Clothing or
jewelry with emblems, writing or pictures shall reflect that which is wholesome
and positive. Any dbing or jewelry that depicts values contrary to that of the
school’'s mission or principles is |

GCS sweatshirts andhirts are permitted for field trips and on Fridays.

Appearance:
1. Student ' s hair s h o u |, @hd rotentertede evithn
eyesight. No “distracting” style

2. Jewelry for girls should not be excessive or distracting. Earrings are to b
worn in the earlobes onlyror boys, no earrings are allowed at school.

3. Specifically excluded are visiblttdos as well as adornment with
compromising symbolism and body jewelry.

4. Middle shool girls may wetight makeup.

Dress Code Violation
Enforcement of the dress code will be in accordance with the spirit of the
rules as well as the wording. If in doab to the acceptability of an article of
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clothing, ask the administration ahead of time. The administration reserves
the right to judge any article of clothing on an individual basis for

appropriateness, neatness, and modesty. While it is possibld st t ' s ¢
or hairstyle meets the letter of the Dress Code as stated, these may not &
appropriate as worn, particularly while sitting or walking. If attire is not
appropriate, the student will be sent toftbat office and will remain there

until ecceptable clothing is available.

Administration reserves the right to modify the dress code if deemed
necessary.

Flag & Bible Pledges

Christian Flag-| pledge allegiance to the Christian flag, and to the Savior for
whose kingdom it stands, one communaititing all true Christians in service
and in love.

Bible —| pl edge allegiance to the Bibl
lamp unto my feet and a light unto my path. | will hide its words in my heart
that | might not sin against God.

American Flg — | pledge allegiance to the flag of the United States of
America, and to the republic for which it stands, one nation, under God,
indivisible, with liberty and justice for all.

Grading

Preschool The letter grades (B, and H) are used to designathievement
standing for Preschool students.

P = Performing the skill
D = Developing the skill
H = Help needed to develop the skill

The following policies are generally acceptedtdaghersas being
applicable fograding procedures. They should sexsea framework within
which each teacher will detail his/her own specific grading procedures:

1. Each student’'s performance in th
his/her major responsibility.

2. Achievement of the class objectives should determine grades.

3. Minimum standards should be such that all students enrolled in the class
can accomplish them. However, a minimum accomplishment will
deserve a minimal passing grade (D).

4. Minimum standards of citizenship goals and objectives will be establishec
for each ourse and explained to the student.
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5. The relative value of class work, assignments, tests, and examinations w
be established in relation to expectations for grade levels.

6. Mi dterm progress reports indica
achievements.

7. Clas absence and tardiness may be reflected in the grade.

Elementary/Middle SchoelThe letter grades (E, S+, S, and NI) will be used
to designate achievement standing for grades kindergarten thru first, as well
for elective classes such as PE, musietar The letter grades represent the
following achievement levels:

E Excellent or Superior Work
S+ Very Good

S Satisfactory

N Needs Improvement

The letter grades (A, B, C, D, and F) are used to desighate achievemen
standing for grade&-8".

The letter grades represent the following achievement levels:

A 93-100% Excellent

B 8492% Above Average

C 74-83% Average

D 6373% Below averagainimum passing grade
F upto62% Failing

Promotion to next grade levelAll promotions to the next grade will ipgon
the approval of your studéens current GCS teacher

Homework

Homework is an integral part of the school program. Each tegigher
homework according to grade level. Each studesdigred to complete his
or her homework on time. General guideline isl30minutes per grade,
however if a student does not use their class time efficiently this may be
increased.
Homework is given as the following:

f DRILL: Most studentsrequire regwr drill to master essential
material.

1 PRACTICE Following classroom explanation, illustration, and drill
on new work, homework is given so thatntiagerial will benastered.

1 REMEDIAL WORK: As instruction progresses, variougeak
points in a studehtgrasp of a topic beconegident. Homework isgiven
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to ad the student to overcome sudifficulties.

1 SPECIAL PROJECTS: Book reports, compositions, special research
assignments and projects are some of the activities
useful inextending learning beyd the basic study of the text and
classroomdiscussion.

Students who have been absent will baeedayto make up workor every

day theymissedschool. Additionally, in mosircumstances, homework is not
assigned over breaks

Out-of-Bounds Areas

The following areas are oeokbounds to students and should not be
entered without special permission:

Staff (teachers & others) desks
Administraiveand Pastoral offices
Sanctuary

Furnace Rooms

Teacher Workroom

Kitchen

Storage Sheds
Garbage/Disposalréa
Off-campus

Other areas as posted

Recess Rules

The recess areas include the blacktop, the fenced field, the playground
and the gym. Students must never play on the lawn or steps in front of the
church building. All students must be visible torduess tcherduring
outdoor recess. No student can leave the play area without permission.

General Rules

Do not bounce ballsr slam against classroom walls, gym lights, gym walls
and ductwork

No hanging on basketball hoops.

No going behind the fence, bushgildings, or dumpsters.

No food or drink on the playground.

No spitting.

Do not bring toys to recess.

All school equipment must be shared.

No bad attitude/language.

No fighting, pushing, or shoving.

Do not interfere with other studen:
No leavingplayground or recess area without permission.
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No hitting or kicking.

No arguing or being disrespectful.

Play in sight adhe recesteacher

Do not drop litter on school grounds

Do not go to the playground area unless permission is given
Do not play wh cones and/or branches frarees

No fighting or play fighting (including Karasskwondg.

No one is to be in classroomhgringrecess unless permissiogien
When thewhistle sounddine up quickly by class

Specific Rules

Slide:  Slide sittig down
Do not walk up the slide
Only one person on slide or platform at a time

Swings. Only one person on swing at a time
No twisting chains
Sit to swing
Do not run under swings when pushing
Do not throw swing over top bar

Textbooks

All textbooks (unless purchased by the student) are the property of the
school; however, they are the responsibility of the studémg doe period of
issuance. Testoo ks wi | | be replaced at t*h
should have life span of aleast five yeand should proceed icondition
from new to excellent, to fair, to poor. Damage or extraordinary wear to
textbooks will result in a damage assessment tetutlent No lebels,
stickers, pictures, etc., are permitted on any textbooks.
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TECHNOLOGY AGREEMENT

We believe that the use of technology, and access to available technolog
integrated throughout our program of instruction, will help prepare our
students for their future. The use of technology will allow our students to
collect, aalyze, consider and communicate ideas and information from an
enormous pool of available resources through a properly filteregicoets.
Through effective planning, our classroom teachers will help guide our
students in the analysis, synthesis andagiad through & Chr / st 7 an
Vi eothis vast store of information and help them apply it to complex and
practical realvorld problems in the classroortt.is our desire to maintain a
rigorous traditional educational experience and high expesta®rwe
further integrate with this new technology. Technology is a tool and is not
meant as a substitute for ttamial teachestudent environment, but rather
an enhancement.

Establishing this environment for learning requires careful planning and
consideration as well as the application of effective policies and procedures. |
many ways this program will demand an increased level of responsibility or
the part of all students, parersd school staff. The policies and procedures
covered in thisatumentare not a / / 7/ andcafe gubjécite réview.

All K-5" grade students will use Chromebooks from the Tech Adb.
Gaarde Christiamiddle £hool students will be issued a Chromebook at the
beginning of the school year. Students andchjzavéll be required to sign that
they have read the “Technology Pol
agreement for the use of Chromebooks. We ask that you familiarize
yourselves with the content of this policy document and follow the guidelines
coely in the use of the school’s Ch

Receiving Your Chromebook

Chromebooks will be distributed at the begig of the school year to
the middle €hool students. &" grade students will use a mobile technology
lab. Parents & students mus si gn and return the
Procedures” and Student Pl edge doc
issued tmr used bytheir student Chromebooks will be collected at the end
of each school year for maintenance, cleaning and applicatalfations.

Taking Care of Technology

Students are responsible for the general care of the Chromebook they
have been issued by the school. A Chromebook that is broken or fails to
work properly must be taken to theirsh o me r o o mwith a aritténe r ~
explanation of the failure issue, and if broken, how the Chromebook was
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broken.

General Precautions

1 No food or drink is allowed in close proximity to your Chromebook
while it is in use.

1 Chromebooks should be closed before moving them to conserve battery
life.

1 Chromebooks must remain free of any writing, drawing, stickers, or labels

that are not the pperty of GCS All GCS and Chromebook

identification labels and markings must remain on the Chromebook.

Chromebooks must never be left unsupervised.

Studentsare responsible for placing their Chromebook in the-lmck

safe slot assigned. They must Kk

for school each day.

= =4

Carrying Chromebooks

Students will need to make every effort to consider the care of the
Chromebook aghey transport it from room to room or back to its storage
location.

Screen Care
The Chromebook screens can be damaged if subjected to rough

treatment. The screens are particularly sensitive to damage from excessi\

pressure on the screen.

1 Do not lean o the top of the Chromebook when it is closed, or place
books on top of the Chromebook.

1 Do not place anything near the Chromebook that could put pressure on
the screen.

91 Do not place anything on the keyboard before closing the lid (e.g. pens,
pencils, or diks).

1 Clean the screen with the cleaning cloth that the classroom teachel
provides.

Using your Chromebook at School

Chromebooks are intended for use at school each day. In addition to
teacher expectations for Chromebook use, school messages, announcemen
calendars and schedules will be accessed using the Chromebook. Studen
must be responsible to bring their Chromebook to all classes, unless
specifically advised not to do so by their teacher.

ALL ChromeboolsMust Be Left At School In Loclklp
ALL Chromebooks must be left at school and placed with the
Chromebook closed in the appropriate storage at the end of each school day
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|t is the student’'s responsibility
with the charging light on. Failure to lapkand/orcharge the Chromebook,

wi || result in a warning and the
battery charge.Repeatviolations of this policy will result in“av/ o/ at
n ot seatéddme. After a third violatiadfisciplinary action will bekian.

Chromebooks Undergoing Repair

Loaner Chromebooks may be issued to students when they leave theil
Chromebooks for repair with thelr A 0 me r o0 o ndepgerdimg upan thé
circumstances of the breakage or Chromebook failure.

Charging Your Chromebobks Batt ery

Chromebooks must be in a fully charged condition at the start of each
school day. Students need to charge their Chromebooks at the end of eacl
school day. Repeat violations of this policy will result in disciplinary action.

Screensavers aidckgrounds

1 Inappropriate media may not be used as a screensaver or background.

1 Presence of guns, weapons, pornographic materials, inappropriate
language, alcohol, drug, and gang related symbols or pictures will result i
disciplinary actions.

Sound

Soundmust be muted at all times unless permission is obtained from the
teacher for instructional purposes, or headphones when allowed by the
teacher. Parents or students must purchase their own headphones.

Printing
Students will not be able to print whitecampus.

Deleting Files
Do not delete any files that you did not create. Deletion of certain files
can affect your Chromebooks performance.

Music and Applications (Apps)

The privilege to stream music on their Chromebook is given to students.
Only Chiistian or classical music will be allowed. Any student who chooses tc
listen to other genres that are not Christian or Classical will have the privileg
of streaming music revoked. Any applications (apps) installed, but not
approved by the school wikquire a reset to default settings and may be
subject to disciplinary consequences.

Social Media Networks & Prohibited Websites
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1 Use of social networking with your Chromebook such&sa ¢ e @nd o0 k ”
the like is prohibited.

1 Surfing and viewing obscendgites and pornography is prohibited.

Managing Your Files & Saving Your Work

Saving to the Google Drive

Students will be logging onto their school Google Drive account in order
to back up their work. Saving file
allow access to them anywhere they have a Chromebook or computel
available outside of school hours.

Saving Data to Removable Storage Devices

It is the student’'s responsibili
mechanical failure or accidental delet Chromebook malfunctions are not
an acceptable excuse for not submitting work and therefore will be
responsible to save their work to Google Drive not to a Removable Storage
Device.

Software and Applications on Chromebooks

Originally Installed Softwased Applications (Apps)

1 Apps originally installed must remain on the Chromebook and easily
accessible at all times.

1 From time to time the school may add Apps for use in a particular

course.
91 Periodic checks of Chromebooks will be made to ensure that only
appropriate apps are installed on

Virus Protection
Chromebooks are virtually virus free and come with their own
protections.

Inspection
Students may be selected at random to provide their Chromebook for
inspection.

Acceptable Use

General Guidelines

9 Students are responsible for their ethical and educational use of the
technology resources GCSin accordance with Christian principles and
the ParSé mtdent Handbook. ”~

1 Transmission of any material that is in violation of any feafestdte law
is prohibited. This includes, but is not limited to the following:
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confidential information, copyrighted material, threatening or obscene
material, etc.

1 Any attempt to alter data, the configuration of a Chromebook, or the files
of another usr, without the consent of the individual, and the GCS
Superintendent, will be considered an act of vandalism and subject to
disciplinary action in accordance with the discipline procedures.

Privacy and Safety

1 Do not access chat rooms or send chain ett@éhout permission.

1 Do not reveal your full name, phone number, home address, social
security number, credit card numbers, password or passwords of other
people.

1 Remember that storage is not guaranteed to be private or confidential; the
school may acceanything on your Chromebook at any time.

1 If you inadvertently access a web site that contains obscene, pornograph
or otherwise offensive material, notify a middle school teacher or
principal immediately so that such sites can be blocked from further
acessThis is not a request; it is a responsibility.

Legal Propriety

1 Comply with trademark and copyright laws and all licagreements.
Ignorance of the law is not immunity. If you are unsure, ask a teacher or
parent.

1 Plagiarismis a violationoftB&S s di sci pl i nary pr
to all sources used, whether quoted or summarized. This includes all
forms of media on the Internet, such as graphics, movies, music, and text.

E-mail

1 Always use appropriate language.

1 Do not transmit language/magdrthat is profane, obscene, abusive, or
offensive to others.

Do not send massraalils, chain letters or spam.

Students should maintain high Christian integrity with regard to emalil
content.

T No private chatting during class
1 Student email is sulgct to inspection by the school officials at all times.

9 Students should check theimail regularly, at least weekly.

il
il

Consequences

The student whose name a system account and/or Chromebook is issuec
will be responsible at all times for its appropriage Nsncompliance with
the policies of th&sCS s Technol ogy Policy and
disciplinary action as outlined in the disciplinary procedures. Electronic mail,
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network usage, and all stored files shall not be considered confidential anc
may be monitored at any time by designated school staff to ensure appropriat
use.

Student Responsibilities

1 Students are responsible at all times for their Chromebook.

9 Students may never take their Chromebook to the bathroom or dressing
rooms/for any reamn.

1 Students may only log in under their assigned username. Students ma
not share their password with other students.

1 All Chromebook components are to be carried in approved
Chromebook cases at all times.

9 Students may not loan Chromebook componentsitth&r student for
any reason.

i Students may not play games, load or download any software, music

pictures, etc. on the Chromebooks without permission of their

“homeroom teacher.”

Students are responsible for charging and maintaining battery units daily.

All students have access to th&hoogle Driveé account It is the

responsibility of the student to see to it that critical files are backed up

regularly.

1 All use of the Internet must comply with school guidelines. Log files are
maintained on each Chromedk with a detailed history of all sites
accessed. These files will be reviewed periodically.
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Parental Responsibidis

1 No student at any time will be allowed to bring a Chromebook home. If
a Chromebook has been t akeniytoome
see that the Chromebook is returned as soon as possible.

T Parents wil/l be responsible for 1
at home.

1 Parents will be responsible for reviewing the Acceptable Use Policy with
their student(s).

1 Parentsareaste t o moni tor their student
regular basis.

1 Log files showing Internet activity are available to parents upon request.

Gaarde Administration and GCS Teacher Responsibilities

GCS Adminand classroom teachers will monitorthe best of their
ability both the st uden bsitesusages 65CD f
adminwill to the best of their ability provide witering and monitoring for
the Chromebooks through an established system of filters and firewalls.
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Protecting and Storing Your Chromebook

Chromebook Identification

Student Chromebooks will be labeled in the manner specified by the
school. All GCS and Chromebook identification must remain on the
Chromebook.

Password Protection

Students will create their own pemsl account and record their
password with their homeroom teacher. Students are expected to keep the
passwords confidential. ALL Chromebooks are configured to only connect to
the Gaarde student wifi.

Storing Your Chromebook

When students are not agj or monitoring Chromebooks, they should be
stored and locked securely in their lockBiathingshould be placed on top
of the Chromebook when stored in the locker.

Chromebooks Left in Unsupervised
Under no circumstances should Chromebooks be leftpamsised.
Disciplinary action may be taken for Chromebooks left unsupervised.

Repairing or Replacing your Chromebook

School Protection

Students experiencing technical difficulties should take their
Chromebooks to theif h 0 me r o o m Studerdscstoalothake’an effort
to address these issues before school whenever possible.

INTENTIONAL DAMAGE: Parents are responsible for full payment of

intentional damages to Chromebooks including negligence in the use and car
of the computers.
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11265 SW Garde Street
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